PORTER COUNTY
JOB OPENING
Title:

Adult Probation Officer
Agency:
Porter County Adult Probation Department

Status:

Full time
Purpose of Position:  To provide thorough presentence investigations and sentencing recommendations for individuals awaiting sentencing and to provide supervision for individuals placed on pretrial release or probation by using evidence-based practices with the goals of protecting the public, assisting victims, and reducing recidivism.  

Education and Qualification Requirements:  
· Knowledge of the criminal justice system including practical knowledge of the customary practices and procedures of the court and specialized knowledge and understanding of principles involved in the supervision of probationers

· Minimum of a bachelor’s degree from an accredited university, preferably in a social science area
· Indiana Probation Officer certification from the Indiana Office of Court Services (or ability to complete and maintain certification requirements within six months of hire)

· Indiana Risk Assessment Systems certification from the Indiana Office of Court Services and INcite compliance (or ability to complete and maintain certification requirements within six months of hire)

· Proficiency in various computer-based skills including Microsoft Office, e-mail, internet usage
· Ability to learn Odyssey and/or Supervised Release Case Management System
· Effective motivational interviewing and interrogation skills

· Effective oral and written communication skills

· Ability to understand Indiana statutes

· Ability to effectively and tactfully deal with other people

· Ability to handle varied and changing priorities without direct supervision

· Ability to maintain confidentiality

· Ability to supervise, handle, and work with irate, intoxicated, mentally ill or violent offenders placed on supervision
· Extra consideration will be given for the ability to fluently communicate in a language other than English 
· Reside in Porter County, Indiana or be willing to relocate within six months of hire

Essential functions:

· Supervision duties include, but are not limited to:

-Maintain a caseload of individuals under pretrial release or probation supervision 
-Educate individuals placed on pretrial release or probation supervision on the conditions of release imposed by the court and develop case plans incorporating those conditions while addressing the needs of the individual
-Supervise and assist individuals under supervision for compliance with conditions imposed by the court and with established case plans

-Notify the court when a violation of release or probation occurs

-Assist individuals under supervision with obtaining needed services from appropriate public or private treatment and/or welfare agencies (ie. substance abuse and mental health treatment facilities, GED facilities, vocational development centers, community service sites)

-Conduct drug and DNA testing by collecting saliva or urine specimens

-Compile and submit appropriate narrative and statistical reports of activity as requested
-Perform any statutorily prescribed duties and requirements as written in the Indiana Code

· Court duties include, but are not limited to:

-Provide the court with presentence investigation reports including criminal and social histories

-Make sentencing recommendations using evidence-based principles and in accordance with applicable statutes

-Advise the court of any violations of a court order or the status of an individual’s compliance with a court order
· Adhere to all established policies and procedures for the Porter County Circuit and Superior Court and the Porter County Adult Probation Department

Salary:
The salary for this position is based upon the Minimum Salary Schedule for Probation Officers as established by the Judicial Conference of Indiana (schedule can be found http://www.in.gov/judiciary/probation/2343.htm) 

Please submit a cover letter, resume, and Porter County Job Application (found at http://www.porterco.org/DocumentCenter/View/2839)  to:

Melanie Golumbeck, Chief Probation Officer

Porter County Adult Probation Department
16 Lincolnway, Ste. 142

Valparaiso, IN  46383-5661

melanie.golumbeck@porterco.org

Deadline for submission:
Resumes/applications accepted until position filled.  
